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GROSS SALARY SHEET Annexurli 1 

Name 

Designation 

Institute Name 

Aathavan AM 

Systems Engineer 

Kamaraj College Of Engg. & Tech 

Table 1: Compensation Details (All Components in INR) 

'ComP.OQent c��go_ry ,MonJhly 

1) Fixed Compensation

Basic Salary 15,000 

Bouquet Of Benefits # 26,522 

2) Perfonnance Pay

Monthly Performance Pay 4,300 

Performance Bonus• 3,100 

3) City Allowance 400 

4) Annual Components/Retirals

Health Insurance••• NA 

Provident Fund 1,800 

Gratuity 721 

Total or Annual Components & Retirals 2,522 

Retention Incentive NA 

TOTAL GROSS 51,844 

X lore/ L.earnin 

Annual 

1,80,000 

3,18,264 

51,600 

37,200 

4,800 

7,900 

21,600 

8,658 

38,158 

70,000 

7,00,022 

ti Ref& to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Strvcture as given in Table 2 will be applicable. 

• Amount depicted will be paid-out on a quarterly basis. 

- -

••• For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount 

-

0 
.. Xplore/ Leaming Incentive is paid over and above the CTC dunng first year. based on yoor performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

House Rent Allowance 

Leave Travel Assistanc.e 

Food Car-d 

Personal Allowance 

7,500 

1,250 

500 

"!II ., 
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90,000 

15,000 

6,000 

2,07,264 
�, 

,264 
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Letter of Intent (LOI) 

Superset ID: 3609328 

Date: November 25, 2022 

Dear ANGELINE REBECCA S, 

We are immensely glad to extend a hearty welcome to you to our Cognizant family. 

This LOI refers to your application for employment with Cognizant Technology Solutions India Private limited (" Cognizant") and subsequent 
discussions. Basis the information and representation provided by you, we have found you suitable for the Gene role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions. rules, 
regulations & policies(" Employment Agreement") will be issued, and such Employment Agreement shall be subject to and be effective only upon 
your successful completion or the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant 
and background verification. You will have an opportunity to opt for a full-lime internship with stipend during your final semester and terms and 
conditions governing such full-lime internship program shall be detailed in lhe Intern Offer Letter. 

It is hereby darified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to 
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any 
supervis0<y responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI. 

During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to 
Cognizant's full-time employees. 

Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification 
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per 
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer letter. 

This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as 
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive 
ErnploymenfAgreemeii(su6ject to completion of hiring formalities, background verification ancfproceclures. Cognizant has zero tolerance towards 
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and 
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern 
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct. 

Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by 
reference. https:/twww.coqnizant.com/uslen/documents/code-of-ethics.pdf 

This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within 
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand 
withdrawn. and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not 
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities, 
the definitive Employment Agreement is required. 

Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private limited to receive the personai information and/or 
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors 
located in India for conducting mandatory background checks for employment opportunities with Cognizant. 

For fur1her queries. related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as 
Candidate ID and choose Category as letter of Intent (LOI). 
https:llcampus2coqnizant.cognizant.com/Pages/Prelogin 

GenC HR Team will reach out to you over email to guide you on the next steps. 
Thank you for the interest and stay tuned to hear from us. 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd. 

Maya Sreekumar 
Vice Pre5ldent • Human Resources 
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                                                                                                 21 Jun 2023 

 

 

To, 

Bharathi Muthu M 
S/O Manivannan, 94 B4D, Pudhugraman Main Road,  
Kovilpatti, Thoothuldudi, Tamil Nadu 628501 
 
Dear Bharathi Muthu M, 
 
This is with respect to your application and the subsequent rounds of discussions you had 
with us. We are pleased to offer a full-time position as a Trainee on the broad terms and 
conditions given below and in Annexure A, B & C. 
 
The date of commencement of employment will be Monday 26 June 2023. 
 
Your initial posting will be at Chennai. Our current office address is: 
SKCL Tech Square, Plot No. 14, 3rd Floor, Lazer Street, South Phase, SIDCO Industrial 
Estate, Guindy, Chennai - 600032, Tamil Nadu 
 
However, your services are liable to be transferred to any place in India where the Company 
has its business interests and should the Company so decide. 
 
During the training program, you will receive a monthly stipend of Rs. 15,000/ (Rs. Fifteen 
Thousand) subject to statutory deductions as per rules. 
 
Upon successful completion of the training program, you will receive a gross fixed 
remuneration of Rs. 3,00,000/- per annum subject to statutory deductions as per rules. In 
addition, you are eligible for an annual performance bonus of Rs. 30,000/-.  Your detailed 
compensation break-down post completion of the training program is provided in Annexure 
 
Upon successful completion of the training program, your designation will be Junior Analyst. 
 
As per the Company policy, your appointment is contingent upon satisfactory reference, 
background and medical checks which may be conducted either prior to, or post you joining 
the Company, and which include verification of your application materials, education and 
employment history. If any information or representation is found to be incorrect, or if, any 
material information is detected by us, to have been suppressed by you or any action on your 
part is found to be in contravention to the conditions stated herein, the Company will have the 
right to terminate your services at any time without notice. 
 
The appointment is subject to you being in possession of the necessary permits to live and 
work in India. In case you are a foreign national, the appointment will come into effect once 
the Company has obtained the necessary work and residence permits, as the case maybe, 
pertaining to, The Passport (Entry into India) Act, 1920; The Foreigners Act 1946, and the 
Registration of Foreigners Act, 1939. 
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Annexure A 
 
The following remuneration will become applicable upon successful completion of the 
Training period and a written confirmation from the Company towards that. 
 

Name Bharathi Muthu M  

Designation Junior Analyst 

 

Component Monthly Annual 

Basic 10,000 
 

1,20,000 

HRA 
 

5,000 
 

60,000 

Medical Allowance 
 

1,250 15,000 

Leave Travel Allowance  
 

833 9,996 

Transportation allowance 
 

1,600 19,200 

Company contribution to PF  
 

1,800 
 

21,600 

Gratuity 
 

481 5,772 

 
Health Insurance Premium 333 4,000 

Special Allowance  
 

3,703 44,432 

Fixed Cost to Company 
 

25,000 
 

3,00,000 

Annual Performance Bonus   
 

30,000 

Total Target Annual Compensation  
 

3,30,000 

 
*Any Bonus, allowance, etc. will be recompensed if you exit the Company within 18 months of 
joining. 

 
➢ All the figures are in terms of Indian Rupees 

➢ Statutory Deductions (PT, IT, etc.) as applicable as per State and Central Employment Laws  

➢ Medical Insurance & Accident coverage as per the Company policy 

➢ Bonus payments will be made only if the employee is on the payroll of the Company and has not 

resigned as on the due date of the payment of the bonus. If a person resigns from the Company, all 

bonus payments subsequent to that date are automatically cancelled. 

➢ Bonus component will be paid in two tranches in the following year and is linked to individual and 

Company performance. Amount may be higher, lower or nil depending on the performance 

assessment. 
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Annexure – B 
Terms and Conditions 

 
Employment Agreement 
Your employment with PFSI Solutions will be governed by the Company's policies, as 
modified, from time to time and at the Company’s sole discretion, upon notice to you. The 
terms and conditions contained herein (“Terms of Employment”) must be read as a part of all 
of the Company’s current policies. These Terms of Employment and the policies shall be 
subject to modifications, from time to time, upon notice to you. 
 
Terms of Employment 
 
Code of Conduct 
During the period of your employment, you will work honestly, faithfully, diligently and 
efficiently for the growth of the Company. You will be required to apply and maintain the 
highest standards of personal conduct and integrity and comply with the Company policies 
and procedures. 
 
Training Period 
You shall be in the training period for one hundred and eighty (180) days from the effective 
start date of your employment with the Company. The Company may reduce the training 
period based on the pace of ramping up. The Company may extend the training period for an 
additional period of ninety (90) days upon notice to you. Unless otherwise communicated to 
you by the Company, the training period shall expire one hundred and eighty (180) days after 
your effective start date, unless the training period is extended for an additional ninety (90) 
day period, in which case, the training period shall expire two hundred seventy (270) days 
after your effective start date. 
 
Assignments/Transfer/Deputation 
Though you have been engaged for a specific position, the Company, in consultation with 
you, may send you on training/deputation/transfer/assignment whether in India or abroad.  In 
such case, the terms and conditions of service applicable to the new assignment will govern 
you. In the event of any assignment, transfer or deputation of your services, your salary and 
other benefits may be adjusted in accordance with the Company’s policies, in consultation 
with you, with respect to such an assignment, transfer or deputation. 
 
Salary and Benefits  
Your compensation will be reviewed on an annual basis and your salary may be adjusted, 
depending upon various factors, including your performance during the preceding 
performance period. The Company may, at any time, in its sole and absolute discretion, 
amend, suspend, vary and modify your salary mentioned in Annexure A.  
 
Notwithstanding the above, you acknowledge that it is the Company’s policy to review the 
compensation payable to its employees for successive years depending on various factors, 
including the overall performance of the Company. 
 
The total amount issued will be your salary less any statutory, standard, permissible or 
elected deductions or set-offs applicable to your employment. In addition to your salary, you 
may receive other benefits, as applicable under the Company’s benefits or similar policies. 
The Company may, upon notice to you, at any time and in its sole discretion amend, 
conditions of these benefits and/or policies. The compensation and/or benefits offered to you 
by the Company may be pro-rated depending on your effective start or effective termination 
date.  
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You will be eligible for the applicable benefits/bonus/incentives, etc. only if you have not 
resigned as on the due date of the payment of the bonus and if you are still with the Company 
and on the payrolls. If a person resigns from the Company, all bonus payments subsequent to 
that date are automatically cancelled. Any joining/ one-time bonus/ relocation allowance, etc. 
given at the time of joining will be recompensed if you exit the Company within 18 months of 
joining. 
 
Hours of Work 
Positka’s next gen solution centre serves to global customer base and is operational 24 hours 
a day, 365 days a year. You will be required to be flexible as regards your actual working 
times across our operational working week in order to help us achieve our business 
objectives. This will involve day and night shifts, weekends and public holidays as permitted 
under law. 
 
Normal work patterns are established for all employees, and these will be discussed, agreed 
and recorded at the commencement of your employment. However, Positka is a customer- 
focused organization and work patterns are reviewed on an ongoing basis. 
 
Positka reserves the right to change your working hours to reflect operational requirements 
and as maybe required under law. As much notice as possible will be given of any changes to 
your normal working pattern.  
 
Statutory and Other Benefits 
At the start of the first full calendar month after expiration of thirty (30) days from your 
effective start date, the Company will provide you coverage under the disability, health and/or 
life insurance policies as is available pursuant to the Company’s benefits policies. 
 
Company Assets 
You may be provided with the Company assets to facilitate your work. The laptop or any other 
asset provided by the Company shall remain a property of the Company at all times and you 
must ensure that the Company asset is being us ed for company purposes only. The 
equipment provided to you will not be utilized for any fraudulent activities such as scamming, 
phishing, Internet fraud, hacking, or any other activity that is illegal as per the Indian 
Government’s Information Technology Act, 2000 (ITA_2000). You agree that you shall be 
responsible for the security of the company asset while in office or your residence or any 
other location. If the equipment is damaged (excluding normal wear and tear), lost, or stolen 
inside or outside of company premises you agree to be responsible for any repair or 
replacement costs. Upon separation from the company, you agree to return the equipment in 
good working order. If you fail to return the equipment upon separation from the company, or 
if it is damaged (excluding normal wear and tear), you authorize a payroll deduction to cover 
any replacement costs the company might incur. 
 
Leave Policy 
Company’s leave policy shall apply to your employment and may be modified by the 
Company at any time, in its sole discretion, upon notice to you. 
 
Confidentiality 
You agree, as part of your employment hereunder, you will have access, directly or indirectly, 
to certain Confidential Information of the Company and its affiliates and their employees, 
contractors and/or clients.  
 
At any time during the term of your employment, you agree to execute non-disclosure or 
similar agreements required by the Company and its affiliates and their employees, 
contractors and/or clients with respect to such Confidential Information. 
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During the term of your employment and thereafter, you shall:  
(a) hold the Confidential Information in the strictest confidence; (b) not disclose or use or 
attempt to use or disclose, the Confidential Information, except as expressly permitted by the 
Company and solely for the purpose of which such Confidential Information was disclosed to 
you; (c) not disclose or divulge the Confidential Information to or for the benefit any third 
person or entity without the prior authorization of the Company; (d) give prompt notice to the 
Company of any actual or attempted unauthorized use or disclosure of the Confidential 
Information; and (e) return the Confidential Information, including any copies or reproductions,  
at the Company request or upon termination of your employment. Your obligations under this 
Section shall remain in effect and survive any termination or expiration of your employment or 
these Terms of Employment.  
 
The Company shall be entitled to immediate injunctive or similar relief upon a potential or 
actual breach of this Section by you, including in the event where you take up or attempt to 
take up employment with or act or attempt to act as consultant or contractor to, any person, 
who may be a competitor of the Company, or take up or attempt to take up employment or 
contract with any person in a manner that may result in disclosure or misuse of Confidential 
Information. 
 
“Confidential Information” means any proprietary or confidential information, work product 
(whether produced by you or other resources of the Company or provided to you by the 
Company or on Company’s and its affiliates’ and their employees’, contractors’ and/or clients’ 
behalf) designs, business information or plans, inventions, technical data, business 
strategies, trade secrets or know-how, in any media of the Company, its affiliates and their 
employees, contractors and/or clients, whether oral or written or in electronic format, and 
whether marked as confidential or proprietary or not, including but not limited to, research, 
business plans, product plans, service offerings or services descriptions, projects or 
opportunities, proposals, Work Product or deliverables, computer programs and 
documentation, contractor, customer or client lists, software, developments, inventions, 
processes, formulas, technology, drawings, engineering plans, distribution and sales 
methods, sales and profit figures, finances, titles and descriptions of any patents or patent 
applications filed or which could be applied for in any country or jurisdiction, methodologies, 
training materials, personnel information and internal publications. Confidential Information 
shall not include information which is publicly available. 
 
Duty of Confidentiality 
You agree that during your employment with the Company and for a period of two (2) years 
following the termination of such employment for any reason, you shall not directly or 
indirectly divulge or make use of any Confidential Information outside of your employment 
with the Company (so long as the information remains confidential) without the prior written 
consent of the Company.  
 
Intellectual Property 
You agree that any rights, title and interest whatsoever, including, but not limited to, patents, 
copyright, trade secret and design rights, mask rights, whether registerable or not, arising or 
created as a result of the development of and/or the application of any tangible or intangible 
work product or materials produced by you during or as a consequence of your employment, 
whether alone or in conjunction with others and whether during normal working hours or not, 
including, but not limited to, any invention, design, discovery, improvement, computer 
program, documentation, or other material which you conceive, discover or create during or in 
consequence of employment hereunder (“Work Product”) shall belong exclusively to the 
Company. You hereby convey ownership in such rights, title and interest to the Company and 
its affiliates upon inception or development. 
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All Work Product shall constitute a work(s) made for hire under all copyright acts. To the 
extent that any Work Product does not constitute a work made for hire under the foregoing 
laws, you hereby irrevocably assign all worldwide right, title, and interest (including without 
limitation, patents, copyright, trade secret, trademarks, design rights, contract and licensing 
rights) in such Work Product to the Company and its affiliates.  
 
Conflict of Interest 
During your employment with the Company, you will not be permitted to undertake any other 
employment or engage in any external activities of a commercial nature without prior written 
approval.  You will not take up any other work for remuneration (part time or otherwise) or 
work on advisory capacity, consulting work, in any other trade or business.  You will be 
required to take written approval from the management if you intend to engage with some 
other company for any kind of work.  
 
Training Investment  
Where the Company pays for investment in training and development programs to help 
achieve certifications, as per the Company’s Learning & Development policy, the employee 
will commit to work with the Company for a minimum period of 24 months from the date of 
obtaining the certification for which the training and related expenses were incurred. In case 
the employee leaves the Company’s employment before the expiry of the 24 months 
investment period, the employee will reimburse an amount of USD 5000 (or equivalent in INR 
at the prevalent exchange rate) to the Company, and additionally any 
accreditation/certification bonus paid out related to the training. 
 
If you are unable to pass any exams/trainings that have been sponsored by the Company, 
you will have to bear the cost of re-takes of the exams/trainings. 
 
Termination of Employment 
This contract of employment is terminable, without reasons, by either party giving one month 
notice during training period and six month notice on confirmation. 
 
The Company has the discretion to reduce the notice period to 1 month in the event of 
unsatisfactory performance in the assigned role. 
 
The Company reserves the right to pay or recover salary in lieu of notice period. Further, the 
Company may at its discretion relieve you from such date as it may deem fit even prior to the 
expiry of the notice period.  
 
Unauthorized absence or absence without permission from duty for a continuous period of 8 
days would make you lose your employment.  In such case your employment shall 
automatically come to an end without any notice of termination. 
 
You will be governed by the Company’s laid down code of conduct and if there is any breach 
of the same or non-performance of contractual obligation or the term and conditions laid down 
in this agreement, your service could be terminated without any notice notwithstanding any 
other terms and conditions stipulated herein. The Company further reserves the right to 
invoke other legal remedies as it deems fit to protect its legitimate interests. 
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Consequences of Termination 
Upon termination or expiration of your employment, for any reason, or as otherwise requested 
by the Company, you will return to the Company: 
 
Any property belonging to the Company, such as a laptop computer, mobile phone, access 
card and other devices with details of any passwords or user ids installed therein; and all 
Confidential Information and any Work Product, including any documents and information, of 
whatever description or in whatever form, tangible or intangible, in your possession, together 
with copies, notes or summaries of such documents and your own working papers which are 
derived of or based on such documents. 
 
Upon termination or expiration of your employment, for any reason, amounts due or payable, 
from, or to you by the Company shall be settled in full and an acknowledgment of such 
settlement shall be recorded in writing. 
 
Non-Solicitation of Customers, Customer Prospects, and Vendors 
You also covenant and agree that during the term of your employment with the Company and 
for twenty four (24) months after the termination thereof, regardless of the reason for the 
employment termination, you will not, directly or indirectly, solicit or attempt to solicit any 
business from any of the Company’s Customers, Customer Prospects, or Vendors with whom 
you had Material Contact during the last two (2) years of your employment with the Company.  
 
Non-Solicitation of Employees 
You also covenant and agree that during the term of your employment with the Company and 
for twenty four (24) months after the termination thereof, regardless of the reason for the 
employment termination, you will not, directly or indirectly, on your own behalf or on behalf of 
or in conjunction with any person or legal entity, recruit, solicit, or induce, or attempt to recruit, 
solicit, or induce, any non-clerical employee of the Company with whom you had personal 
contact or supervised while performing your Job Duties, to terminate their employment 
relationship with the Company.  
 
Warranties 
You warrant that your employment with the Company will not violate or otherwise conflict with 
any agreement (oral or otherwise) to which you are or have been a party to. 
 
You warrant that you have satisfactorily completed all of your obligations under any 
employment contract or other contract or agreement with Company(ies), person(s) or 
entity(ies) that previously employed or contracted with you and that any previous employment 
contract and/or relationships have terminated and/or expired prior the effective start date at 
the Company. 
 
You warrant that you have not and will not inappropriately, or attempt to, use or disclose any 
confidential or proprietary information obtained from a third party or otherwise. 
You warrant that you will comply with all of the Company’s policies and standards (including 
the Company’s Code of Business Ethics) in effect from time to time and shall perform your 
services in a professional manner and in a manner consistent with the ethical and 
professional standards of the Company or otherwise as applicable to the services provided by 
you hereunder. 
 
General 
The above terms and conditions including those in Annexure – A are based on the 
Company’s policies, procedures and other rules currently applicable in India and are subject 
to amendments and adjustments from the time to time.  In all service related matters, 
including those not specifically covered here such as Probation, Leave, Code of Conduct etc. 
you will be governed by the rules of the Company as shall be in force from time to time. 
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Annexure – C 
 
The following documents to be submitted (if applicable): 
 

I. Educational Certificates (Mark sheets and Certificates of 10th, 12th, graduation, and 
other education qualifications as mentioned in the resume) 

II. Certificates of other certification mentioned in the resume if any. 
III. Address Proof and Date of Birth Proof 
IV. Pan Card Copy 
V. Last 3 months Salary Slip 
VI. Appointment Letter from Current Employer (if applicable) 
VII. Salary break up of current salary (as given by current employer) 
VIII. Relieving letter from previous (2) organizations (if applicable) 
IX. Form 16/IT computation from the previous employer (if applicable) 
X. Copy of a cancelled check for bank account to which your salary and bonuses are to 

be remitted 
 

 Please note that the above documents may be used for Background Verification process. 
 
 
You are requested to acknowledge the receipt of this letter. 
We are excited to have you onboard. 
 
For PFSI Solutions Pvt. Ltd., 
 

 
 
Authorized Signatory 
 

Acceptance of Offer of Employment 
 
This is to certify that I have gone through and understood all the terms and conditions 
mentioned in Annexure A and B and I hereby accept and agree to abide them: 
 
Name:      Signature:   

   

 

Date:      Place: 
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D11te: Novemb«!t 25. 2022 

Letter of Intent (LOI) 

We ere Immensely glad le eY.!end a hearty we'came to you o our Cogncza t family 

Th,s LOI refers lo your apphcal10n for emptoyme t with Cognizant Tect,notogy So!\J ons India Private Limited (" Cognizant i and subsequent 

discussions Bas,s the informabon and representa n prOllided by you we have tound you suitable tor !tie Gene role and your deSJgnaflon will be 
Progr11mml.'r Analyst Trainee Up0n f,nal scM,ny a formal futl-hme emotoyment Offer Letter with !tie compensation. lerms and condltions. rules. 

regulaHons & p0hc,es (" Employment Agreement l wi� be issued and sueh Emotoyment Agreement shall be sub1ecl lo and be effective only uoon 
your successful complebon of lhe full-time interns 1p program or Cognizant •den fie-d tra,n1ng programs as opted by you or mandated by Cognizant 

and b aci<;ground venl1cat10n You will have an opportunity to opt for a run-t,me internship w,lh stipend dunng •,our final semester and !er s and 

conditions governing suet, full-bme Internship orogram shaR be detailed in the Intern Offer Letter 

It 11 hereby Cianf,ed that part,c,pat,on 1n th,s fu11-bme 1nternsh10 orogram or Cognizant Identified !raining programs shall not deem to consbtute you IO 
be an employee of Cognizant and !he scope of !his full-time 1n1ernsh1p program or Cognizant 1dent1fied tra1n1ng programs does not 1nciude arry 
suoerv,sory resoons1bIht1es and that there 1s no agency flduoary or employer-employee relat,onsh1p intended or crealed by reason or this LOI 

Dunng this full-t,me 1ntemsh1p program or Cognizant Identified tra,n,ng programs. you shall not be entitled for any benefits paid or made ava!latle to 
Cogn,zanf's full-time employees 

Up0n your successfully completion of full-time internship program or Cogn12ant 1dentJfied training programs. completion of background venficatJon 
and being onboarded as an employee under a defirntive Employment Agreement your annual total remuneration shall be INR 4,01,988/- per..__ ____ _. 
annum. The detailed informallon on compensation and benefits will be provided in your full-bme employment Offer letter 

This LOI el(presses only our intent to enable you participate in the full-time ,ntemship program or such Cogrnzant identified tra,ning programs as 
opted by you or as mandated by Cogrnzant. and there up0n successful completion of the tra,rnng which brings elig1b1hty to receive a definitive 
Employment Agreement subJecl t.o complebon of hinng formalities. background venficat,on and procedures Cognizant has zero tolerance towards 
malpractJoe in any form and reserves all nghts with respect to h1nng deos,ons and issue of full-bme Offer This document ,s only a letter of ,ntent and 
does not consttlute any contractual relat,onsh,p between you and Cogrnzant Cogrnzant halds all nghts to withhold or cancel this LOI and/or l/1e Intern 
I Full-time emotoyment Offer letter due to non-conformance or per1ormance benchmarl< or moral code of conduct 

Cooe of Conduct You shall comply with Cogrnzants Core Values and Standards of Business Conduct. located at and incorporated herein by 
reference http) ttwww cogniz;,nt comluSlenldocumentslcode-of-eth,cs Ddf 

This LOI trom Cognizant Is valid for 1 week - 7 calendar days from the date of l/1e LOI Hence. you are requested to accep1 or deci1ne tne LOI wIth1n 
1 week lrom the date of the LOI In case we do not receive any response from your end within the aforemenlloned time perlOO this LOI shall stand 
witnarawn and will be considered as void Any extension to the LOI validity will be al the sole dIscret1on of Cognizant Please note tnat tn,s LOI ,snot 
deemeo to t>e considered as an employment contract or offer letter for purposes of 10In1ng Cognizant as an employee For au onOOarding lormauties. 
tne delin,1,ve Employment Agreement is required 

Upon accepting this LOI, you hereby consent for Cogn,zant Technology Solul!Ons India Pnvate Limited to receive the personal informanon and/or 
sensitMl personal 1nformat,on ('Personal lnformallon') submitted by you for background venficallon and share the same with ,ts empaneled vend� 
loatted in lnc11a for conductJng mandatory background Checks for employment opporturnbes with Cognizant 

For furtner quenes related to Letter of Intent (LOI), please ra,se a request by dicking "Raise a Query· button 1n the below link. Use Superset 10 a� 
Cana,date tD and Choose Category as Letter of Intent (LOI) 
https 11campus2cognizant coan11;ant comlPegeSIPreiOO•□

Gene HR Team will reach out to you over emall to guide you on the next steps. 
Thank you tor the m1erest and stay tuned to hear from us 

Yours s1ncere1y. 

For Cognizant Tecllnology Solutlon1 India Pvt. Ltd. 

Maya Sreekum.ar 
Vice President - Human Resources 
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Table 1: Comp n ation De!Ails (All Compon nts In INA) 

_Com�onent Catego!Y. Monthly Annual 

1)_Fixed Comp�nsatlon 
--- - -

Basic Sala ___ M,704 ·t,77,408
-- -- � 

Bouquet Of Benefits Ii __ 
- -

7,646 1,?52 

,�> Performance Pa}'0 

-- -- -

Monthly Performance Pay 1,700 
---

?0.4_90 

600 7,200 

-

-

--

-

Quarterly Variable Allowanco· 

200 2,400 � City Allowance 
---- --

4) Annual Components/Retirals

Health Insurance· .. NA 7,900 

Provident Fund 1,774 21,209 

Gratuity 711 8,533 

Total of Annual Components & Retirals 2,485 37,722 

TOTAL GROSS 27,415 3,36,877 
.. 

1,)(plore/ C:earning Incentive**** Upto 60.000 

II Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your 808, TCSL 

defined Structure as given In Table 2 will be applicable. 

� 

• Amount depicted will bo paid-out on a quarterly basis upon successlul completion of the TCS Xplore Program. 

"The Performance Pay Is applicable upon successful completion of the TCS Xploro Program. 

••• For HIS - Note that Rs. 7900 II the employee is Single. II the employee Is married or married with Children 

then As. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

.... Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance In TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components In INA) 

Month I �nnual 

House Rent Allow_a_n_c_e ____________ , _____ 5""'",_9_14 ___ .._ ____ 7_0...:.,9_6_8 __ 
Leave Travel Assistance 1,232 14,784 
Food Card 500 

GROSSBO . . . . . 

TCS Confidential 

TCSL/OT20219404449 

lleg-•)t1e'f«I Ot1'Kt> t !11 I �V<itl,1/•\J. w, �kl-JI. tw,,,r,.>r. P1.>1J1l, •• rnh�J 400 021 
1(:�(� '-� •. -.e I <-,0]'1)-9 JJ I I l,n41 ,>r� JICHQff1
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04/04/2023 

 
 
To, 
 
JAINUL MUFAFIKA H 
72,Nandhavanapatti street Srivilliputtur 
Tamilnadu 626125  
  
Dear JAINUL MUFAFIKA, 

 

We thank you for your interest in joining Aptean India Private Limited (“Company”).  

Subject to successful completion of your current internship at Yashaswi Academy for Skills and 

compliance with certain other conditions as indicated below, we shall be pleased to consider you for 

an opportunity of employment in the position of Associate Engineer, at the Company’s office at 

Madurai.  

  

Any offer for employment with the Company shall be made subject to and contingent upon your 

compliance with all the following conditions: 

 

1. Successful completion of your internship at Yashaswi Academy for Skills including meeting all 

training and assessment goals and key indicators of your internship. 

2. Submission of all the relevant documents requested by the Company 

3. Successful completion of your graduate / master’s degree, as applicable 

4. Clearing the background and reference checks to the satisfaction of the Company 

5. Signing and agreeing to the terms and conditions called out in the Training Agreement, which 

includes the training costs incurred, and returnable to company, if you resign from the company 

within 24 months period from the date of joining. The training costs with the detailed terms and 

conditions are mentioned in the training agreement that will be issued to you along with the 

appointment letter on your date of joining. 

 

The offer of employment with the Company shall be as per the terms of the Company’s Letter of Offer 

and the Employment Agreement, which you need to execute and comply with as a condition of being 

employed with the Company. Such documents along with the indicative start date will be intimated 

to you in due course, expected around one month prior to your completion of internship, subject 

however to your compliance with all the conditions. 

 

Should you be offered an opportunity for employment with the Company, your annual compensation 

for the position offered is up to INR 6,00,000/- (Rupees Six Lakhs Only).  

 

 

 



 

 

 
 

Salary Components Frequency of Payment Annual Amount (INR) 

Basic Salary Monthly 3,00,000 

House Rent Allowance Monthly 1,50,000 

Education Allowance Monthly 2,400 

Statutory Bonus Monthly 0 

Special Allowance Monthly 86,610 

Leave Travel Allowance Monthly 24,990 

Provident Fund  
(Company Contribution) 

Monthly 
36,000 

Total Fixed Component 6,00,000 

 

Additionally, you will participate in the Company’s annual incentive plan. The details of this incentive 

plan shall be communicated to you by your hiring manager and the Company reserves the right to 

review, alter, or amend the plan at any time. 

 

The other benefits of employment with the Company are as follows: 

 

Employee Benefits Coverage 

Group Health Insurance - Reimbursement of 
hospitalization expenses 

Floater benefit - Covers the employee 
and his/her dependents*.  

Premium borne by the company 

Group Accident Insurance -Covers Employees 
against the risk of disability / injury sustained 

due to an accident 
Covers only the employee 

Term Life Insurance cover Covers only the employee 

Gratuity As per Gratuity Act 

(*Aptean reserves the right to modify or withdraw the benefits at its discretion) 

 

Select employees are also part of the Company’s Milestones Program which provides an opportunity 

to learn multi-skills and related fast-tracked reward mechanism. 
 
Please note that this letter does not constitute an offer or guarantee of employment with the 
Company.  
 

Please indicate your agreement to the terms of this letter by signing below and returning a copy of 

the letter with your signature within 3 working days, failing which this letter shall automatically be 

treated as null and void and considered as withdrawn and revoked. 

 

 

 

 



 

 

 
 

We look forward to your successfully complying with all the conditions, as we believe you will find this 

opportunity both challenging and rewarding. If you have any specific questions about this letter, 

please contact the undersigned. 

 

Sincerely, 

Nicholas Bacon 

CHRO 

  

 

Conditional Employment Offer Acceptance 

 

I ___________________, have read and understood the provisions of this conditional offer of 

employment with Aptean India Private Limited (“Company”), and I accept the terms of this letter. I 

understand that my employment with the Company shall be based on the terms and conditions of the 

Letter of Offer and Employment Agreement. 

 

Date:  _____________________                                   Signature:  _____________________  

 

 

 

 
 

 

 
 









Letter of Intent (LOI) 

Superset ID: 3640069 

Date: November 25, 2022 

Dear Jeyashree R, 

We are immensely glad to extend a hearty welcome to you to our Cognizant family. 

This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant") and subsequent

discussions. Basis the information and representation provided by you. we have found you suitable for the Gene role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules, 
regulations & policies (" Employment Agreement") will be issued, and such Employment Agreement shall be subject to and be effective only upon 
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant 
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and 
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter. 

It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to 
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any 
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI. 

During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to 
Cognizant's full-time employees. 

Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification 
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01 ,988/- per 
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter. 

This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as 
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive 
EmploymentA:greement, subject to completion of hiring formalities, background verificatioriand procedures. Cognizant has zero tolerance towards 
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and 
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern 
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct. 

Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by 
reference. https://wwv1.cognizant.com/usien/documents/code-of-ethics.pdf 

This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within 
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand 
withdrawn. and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not 
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities, 
the definitive Employment Agreement is required. 

Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or 
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors 
located in India for conducting mandatory background checks for employment opportunities with Cognizant. 

For further queries. related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as 
Candidate ID and choose Category as Letter of Intent (LOI). 
https·//campus2cognizant.cognizant.comIPages/Prelogin 

Gene HR Team will reach out to you over email to guide you on the next steps. 
Thank you for the interest and stay tuned to hear from us. 

Yours sincerely, 

For Cognizant Technology Solutions India Pv1. Ltd.

Maya Sreekumar 
Vice President - Human Resources 





























Letter of Intent (LOI) 
Superset ID: 3600944 

Date: November 25, 2022 

Dear KISHOREKUMAR VENKATESAN, 
INf! are immensely glad to eX1end a hearty welcome to you to ovr Cognizant family.
This LOI refers to your appltcati f I dlsrussions. Basis the Inf ti 

on o� emp oyme�t wHh Cognizant Technology 0olutloni, India Prlvat•; Um r:d r Cognlunt i ,:;no�
Programmer Ana 

orma on an representation provided by you, we have found you wrt.at"A!l !or� OenC rchl ;;;m y�;r d�,on ' t,, 
regvtations t. pol10�:•/�alnee. Upon final scrutin�, a �ormal lull-lime employment Ortcr u1ll:r •1/llh the oomr,<;n�i, ,n. wrn1 tmt1-cru�,r.,n;, � 
your successf-ul com I i 

mploymcnt �grccmcnt ) WIii be la ued, and auch Employment Agreement :.hml � wbj-ect to am VJ 1!:ft�.»-1,; Off/ vy;n
and bad< roun 

P et on of the full-t,me lntcrn!lhlp program or Cognizant ldenttfi'!d lrmnlng progrnrni a: cptr,d 17/ yoo er m:;rvJa'Jld 17/ e,;;,:: 
condition 

g d 11erif,ca1Jon. You �lill hav7 an opportunity to opt !or a full-time intcrnthlp with, 'p'!nd during yoor llfl:31 i;,,m� .,,,1 wn e>nd5 governing such fulJ.time 1nternsh1p program shall be detailed In the Intern Offer v..-tter. 
It is hereby darifted that partl · ti ' th' f 11 ti · 
be an em 1 . opa on in ts u • me internship program or Cognizant identified train!� r:,<ogram!l 1-MU not deei-n to C<XI� '.P- yw to 
supervi 

P ?ee of C�gntzant and the '':°Pe of thla full-time lnternahip program or Cogmzant Identified tra,n,n-:, r,rograrne d� rvA tnchv.l,; 1SOfV esponslbiltties and that there ,s no agenc'j, fiduciary or ernplcr/er-cmployee re:lationt.h1p 1ntend"ld or c;r�_st.e,j r,,1 reav,.n c:t _ L.('J1 
Du
Cog

nng this fufl-time internship program or Cognizant identified training programs, you ehall not be en1J1J� tor any � palf.l or rmv.!'!: a� " 
nrzant's full-time employees. 

Upoo Y?Ur successfully completion of full-time internship program or Cognizant idenllfied training program , comple!Jon cf b'W!J!OOOO ver; io.r'...cn 
and being onboarded as an employee under a definitive Employment Agreement, your annual tr.ital remuneration ehaJI � UIR .o(,01,GP-/!1- f)-*,ar 
annum. The deta�ed infom,ation on compensation and benefits wlll be provided in your fulHJme emplo-1rnent Offer �-

This LOI expresses only our intent to enable you participate In the full•IJme interneh,p program or uch Cognizant identified tra;n.ng P'CYJf' .n 
opted by you or as mandated by Cognizant, and there upon wcce1111ful complelton or the training wh1c.h b-rm{ls ehg1b!b / ID reo!f",e a d'!'fi ,<: 
Er.iployment Agreement, subject to completion of hiring formaltties, backl;round venf1ca1Jon and prOCP....duret:. Cogrnzar.t ha� =o tolefar.ce t:7:Jat� 
malpractice in any form and reserves all rights v11th respect to hinng dea!lion!I and 111eue of full-!Jrne Oller. Thm document r.:i �, a letter c:J, a-ro 
does not constitute any contractual relationship between yov ;:me! CogmzanL Cognizant holda all nghta to vnthhotd 0< � 1 LOI and/or � 1J't!etC 
I FUIJ-time employment Offer Letter due to non-conformance of performance benchmark or moral code c;f conduct 

Code of Conduct : You shall comply with Cognizants Core Values and Standards of BusineM Conduct, lor..a ed at ana 1no:;r�rate-1 het,;,n '1:7/
refer-ence. h':fps;llw�m cogniµnt cmnluc;Jentdqcumentstco1°:of:';1hic, pdf 

This LOI from Cognizant is valid ·for 1 week - 7 calendar days, from the date of the LOI. Hence, you are reque:;ted tc accept er ded: · LOI , 

1 week from the date of the LOI. In case we do not receive ,my response from your end vlithin the aforementJOned tirne pe1lOd lht� LOI w t1a 

withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sc.le di!!Cfeuon of Cognizz PIP.a5-e note thzt � L01 

deemed to be considered as an employment contract or offer letter for purposes of 101n1ng Cognt7.ant a5 an em�ee. For a onboar'1:.NJ �. 

the defiritNe Employment Agreement is required. 

Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions Indra P,:rvate Ltmrted to recerve the perwnal I om,a!Jon and/01'

sensitive personal information ('Personal Information') submitted b'/ yov for background venficatJon am! share the eame 11'.h empanele!l venact"s 

located in India fD1' conducting mandatory background checi'.s for employment opportum!Jes v11th Cogrnzanl 

FOi" further quenes, related to Letter of Intent (LOI), please raise a request by did'Jng "Raiae a Querf bvtton 1n e �" I, U!lC Supereet 10 a.'l 

candidate ID and choose Category as Letter of Intent (LOI). 

nttpsll@rnpus2cooni7..anlcoontzant.com/Paaes/Preloa,n 

GenC HR Team win reach out to you over email to guide yov on the next steps. 

Thank you for the interest am! stay tuned to hear from us. 

y� sincerely. 

For cognizant Technology Solutions lndla Pvt Ltd. 

Maya Sreekumar 
Vice President. Human Resources
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Lottor of lntant (LOI) 

SuJ>crt.et 10: 3GOS2!1( 

Dato: November 25, toU 

Oenr NANTHINI K, 

We are Immensely glad to extend II hearty welcome to you to our Cognizant family. 

NANTHINI, k 

rqoc.sf'orr 

1 

This LOI refers to your or;:hcntion for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent 
d1SC\Jsslons. Basis the information ond representation provided by you, we have round you suitable for the Gene role and your designation will be 
ProgrnmmN Analyst Tr:ilncc. Upon final scrutiny, 11 fom10I full-lime employment Oller Letter with the compensation. terms and conditions. rules. 
regulations I(. pohdes r Employmont Agrcomont ") will be Issued. and such Employment Agreement shall be subject to and be effective only upon 
your successful completion or the lull-time Internship program or Cognizant Identified training programs as opted by you or mandated by Cognizant 
and background verification. You ,,.,111 have an opportunity to opt for o lull-lime Internship with stipend during your final semester and tem1s and 
conditions governing such lull-time Internship program shall be detailed In the Intern Oller Letter. 

It Is hereby clarified that participation in thfs f\Jll-timo Internship program or Cognizant Identified training programs shall not deem to constitute you to 
be an employee of Cognizant :md the scope o( this full-time Internship program or Cognizant identified training programs does not Include any 
supervisory responsibilities and that there Is no agency, fiduciary or employer-employee relationship Intended or created by reason of this LOI. 

During this full-time internship program or Cognizant Identified training programs. you shall not be entitled for any benefits paid or made available lo 
Cognlzant's lull-time employees. 

Upon your successfully completion or full-time Internship program or Cognizant Identified training programs, completion of background verification 
and being onboarded ns an employee under a definitive Employment Agreement. your annual total remuneration shall be INR 4,01,988/· per 
nnnum. The detailed Information on compensation 11nd benefits will be provided In your full-time employment orrer Letter. 

This LOI e�presses only our intent to enable you participate In the full-time internship program or such Cognizant identified training programs as 
opted by you or as mandated by Cognizant. and there upon successful completion of the training which brings eligibility to receive a definitive 
EmplO)'TTlent Agreement. subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards 
malpractice in any form and reserves all rights "�th respect to hiring decisions and Issue or lull-time Oller. This document Is only a letter of Intent and 
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or tile lnlem 
I Full-time employment Offer Letter due to non-conformance or performance benchmark or moral code or conduct. 

Code of Conduct : You shall comply with Cognlzants Core Values and St:rndards or Business Conduct, located at and lncorporaled herein by 
reference. htto;r11www coornzant com1us1en/documents1code-of-ethjc� odf 

This LOI from Cognizant is valid for 1 week• i calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within 
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand 
wi:hdrawn. and will be considered as void. Any extension to the LOI validity will be at the sole discretion or Cognizant Please note that this LOI ls not 
deemed to be considered as an employment contract or offer letter for purposes or joining Cognizant as an employee. For all onboarding formalities. 
the definitive Employment Agreement Is required. 

Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or 
sensitive personal Information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors 
located in India for conducting mandatory background checks for employment opportunities with Cognizant. 

For further queries. related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button In the below hnk. Use Superset ID as 
Candidate ID and choose Category as letter of Intent (LOI). 
onos 11camous2coon1zant cognizant com/Paaes1ece1oa1n 

Gene HR Tei,m will reach out to you over email to guldo you on the next 9l�ps. 
TMnk you ror the Interest ond stay tuned to t11J11r fl'()m us. 

You� sincerely, 

r-or Cognlzi,nt Tecllnology Solution• Ind Ii Pvt. Lttl. 

Mnyo Sroekum�r . 
Vice Pr115ldent • Human Rtsources 
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March 28,2023 

 
     Mr. K. Pirdeep Roshan 

 pirdeeproshan2001@gmail.com 
 Candidate Id: DS20230036  

 

 
Dear K. Pirdeep Roshan, 

 
Further to our interactions with you, we are pleased to offer you a position at FACE Prep (a unit of Focus 4D 

Career Education Private Limited known as FACE) as Technical Mentor in our Skill Development Division. 

 
1. You will be governed by Terms & Conditions of employment and company policies of FACE Prep. 

2. You will report to Mr. Tamilarasan G (Senior Product Consultant) or anyone whom he may depute. 

3. Your date of joining will be April 5, 2023. Your base location will be CHENNAI. 

4. You will join us for an Initial Learning Training Program (ILTP) from your date of joining until your academic 

commitments are completed successfully. During this period, you will be paid a stipend of Rs.21,000/- 

5. On successful completion of your academic commitments, your three-month probation will begin. The probation period 
may be shortened based on your performance in the ILTP phase.  

6. On successful completion of your probation, your CTC will be revised to Rs. 5,09,726/- The break- up of the same is 
provided in Annexure I. In addition, all expenses incurred for official purposes such as travel, food, accommodation etc. 
will be reimbursed as per the company policy.  

7. Your notice period during ILTP & probation period is 15 days. Upon successful completion of probation, a notice 

period of 90 days will be effective by either party. Should the management feel that your performance during your 

employment is not satisfactory; the same may be terminated with immediate effect. 

8. You work timings will be a pre-agreed time slot of 8.5 hours in duration per day. In case if you are required to work 

on a holiday due to business requirements, you will be entitled for a compensatory off. 

9.  You will not be eligible for any earned leaves during your probation period and upon successful completion of your 

probation you will be eligible for 2.5 days earned leave (EL) per month as per the EL policy. You will also be eligible 

for 14 holidays as per the policy which will be prorated as per your date of joining. 

10. You will have to use your own laptop and the internet connection. 

11. This letter is a communication of an employment offer and is not a letter of appointment. Your letter of 

appointment will be issued after your joining. You are required to submit signed copy of this letter on date of joining. 

Non-submission of the same will be treated as non-acceptance of this offer. 

http://www.focusacademy.in/
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Annexure I: Annual Compensation Break up 

Name Mr. K. Pirdeep Roshan Position & Department Technical Mentor 

# Compensation Head Annual (in INR) 

1 Basic Pay               1,60,000  

2 House Rent Allowance                  64,000  

3 Medical Allowance                  15,000  

4 Conveyance Allowance                  19,200  

5 Provident Fund (Employer Contribution)                  21,600  

6 Special Allowance               1,20,200  

  Total Fixed Pay                4,00,000  

7 Gratuity                     7,692  

  Total Retirement Benefits                    7,692  

8 Medical Insurance Premium                     1,310  

9 Accidental Insurance Premium                        724  

  Total Other Benefits                    2,034  

10 Performance Linked Pay               1,00,000  

  Total Variable Pay               1,00,000  

  Total Cost to Company               5,09,726  

 

 

Note: 

 
1. *Performance Linked Pay (PLP) (Monthly / Quarterly) 

- Performance Linked Pay will be paid out Monthly / Quarterly. 

- Any Associate who has worked till the last working day of the period in consideration will receive this payout 

irrespective of the resignation date or last working date. 

- For Sales Associates who have a target-based PLP (Monthly / Quarterly), the same will be paid out based on target 

achievement as on the Last Working Date of the Associate (The Payout will happen irrespective of the resignation 

date or last working date). 

 
2. Indicative Value and Actual Payout Value 

-The PLP or ARB mentioned in your Compensation Structure is an Indicative Value and refers to the maximum eligible 

PLP or ARB that you are entitled for. 

-The Actual Payout Value depends on various factors including your individual performance, your team/unit 

performance and the overall company performance. 
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1. Insurance Details 

- All associates will be covered under the company group accidental insurance policies for Life Cover (Rs.10,00,000) 

- Full time associates will be eligible Medical Cover (Rs.2,00,000 per annum). 

- The premium details are mentioned above 

 
2. Employees will be eligible for gratuity as per the Gratuity Act 1972 which mandates that an employee has to serve 

minimum of 5 years to be eligible for the same. 

 

 
Thank you 
Yours sincerely 

 

For Focus 4 – D Career Education Pvt Ltd. 

 
Arumugam N Vadivelu 

HR Business Partner 

 

 

ACCEPTANCE OF OFFER 
 
 
 
 
 

 

I hereby confirm that I accept the above offer with all its terms and conditions of employment.
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Superset 10: 3604575 

Date: November 25, 2022 

Dear PONMATHI RAJAVEL, 

Letter of Intent (LOI) 

- ... _, 
" 

,< �nYI mo }t,; ,'

Jq U<�Co:) 

We are immensely glad to extend a hearty welcome to you to our Cognizant family. 

This LOI refers to your 11 11 f 
disc . 

app ca on or employment with Cognizant Technology Solutions India Private Limited (" Cognizant") and subsequent 

p 
ussions. Basis the intom,alion and representation provided by you we have found you suitable for the Gene rolo 3nd your design lion will be 

ro
�rammer Analyst Trainee. Upon final scrutiny, a formal full-time �mploymenl Offer Letter with the compe11sa11on term& and conditions rules 

regu a\lons & policies (" Employment Agreement") will be issued. and such Employment Agreement shall be subject io end be effective only upon 

yo�r successful completion of the full-time Internship program or Cognizant Identified training programs as optod by you or mand led by Collnlzant 

an �?ckground verification. You will have an opportunity to op\ for a full-time lntemshlp with stipend during your fmol semastor and I rma nd 

conditions governing such full-time Internship program shall be detailed in the Intern Offer Letter. 

It Is hereby darified that participation In this full-time internship program or Cognizant Identified tra1n1ng programs ahall not deem to const,tute you to 

�� an employee of Co_gnizant and the scope of this full-time Internship program or Cognizant Identified training programs does not Include any

peMsory responslb11it1es and that there 1s no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI. 

During th1� full-time Internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or m de vallable to 

Cognizant s full-bme employees. 

Upon your successfully completion of full-time 1nternsh1p program or Cogn,zont 1denl1lied 1ra1n1ng programs completion of background ver1f1cot1on 

and being onboarded as an employee under a definitive Employment Agreement, your annual total remunorat1on shall be tNR 4,01 ,988/· por 

annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter. 

This LOI expresses only our Intent to enable you participate In the full-time Internship program or such Cognizant Identified training programs as 

opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings ellglblhty to receive a def1mt1ve

Employment Agreement, subject to completion of hlnng fonmalltles, background verification ond procedures. Cognizant has zero tolerance toward• 

malpractice in any fonm and reserves all rights with respect to hiring decisions and Issue of full-time Offer. This document Is only a letter of Intent and 

does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern 

/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct. 

Code of Conduct : You shall comply with Cognlzants Core Values and Standards of Business Conduct, located at and Incorporated herein by 

reference. https:(fwww cognizant com/usienidocumentsicode-of-ethlcs.pdf 

This LOI from Cognizant Is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within 

1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand 

withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not

deemed to be considered as an employment contract or offer letter for purposes of Joining Cognizant as an employee. For all onboardlng formalities, 

the definitive Employment Agreement Is required. 

Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Pnvate Limited to receive the personal information and/or 

sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors 

located in India for conducting mandatory background checks for employment opportunities with Cognizant 

For further quenes, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button 1n the below link Use Superset ID as 

Candidate ID and choose Category as Letter of Intent (LOI). 

!)ttos 11camous2coanizant.coanizant.com/Pages/Prelogin 

GenC HR Team will reach out to you over email to guide you on the next steps. 

Thank you for the interest and stay tuned to hear from us. 

Yours sincerely, 

For  Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar 

Vice President• Human Resources 
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Lotter of Intent (LOI) 

Superset ID: 3605657 

Date: No1t11mber 25, 2022 

Doar M Senbaga R.ljapandl, 

We ore lmmensety glad to extend a hearty welcome to you to our Cogntzari family. 

This LOI refers to your 11ppllcallon for employment with Cognizant Tecmology Solutions India Pr!Wte Lim ted r Cognlunt ") and subsequent 
diScuss,ons. Basis the information and representat,on provided by you. we have found you su�able for the Gene role and your designat.ion will be 
Pr ogrammer Analyst Trainee. Upon final scrutiny. a formal fuU-bme em�oyment Offer Letter with the compensation, terms and cond'.l!lons. rules. 
regulations & policies r Employment Agreement ·1 wil be Issued. and su::h Employment Agreement shall be subject to and tle effective only upon 
your successful completion of tne full-time lnlernsh1p program or Cognizart lden�fied training p1ograms as opted by you or mandated by Cognlunt 
and background verification. You will have an opportunity 10 opt for a fuJ-t1me internship with stipend during your final semester and terms and 
cond;t,ons governing sueh fuD-bme Internship program Shall be detailed In tM Intern Otler Letter. 

It Is hereby dar1fied thal partlcipa�on In this fuD-llme lntemShip J)(ogram or Cognizanl identified training programs sha.11 not deem to oonsutute you to 
be an employee of Cognizant and the scope of this run-time Internship program or Cognlzanl identified tratnlng programs does not Include any 

supetviso,y responsibillties and that there Is no agency, flduoary or employ!r-employee reJatlonshlp ntended or created by reason ot thts LOI. 

During ttvs fuft-time lntemshtp program or Cogni!.ant ident1f1� !raining programs. you shan not be enUUed for 11ny benefits paid or made available to 
Cognizanfs ful-time employees. 

Upon your successfully completion of full-tirr,e Internship program or Cogn.lzant Identified training programs. complelion of background vertficat,on 
and being onboaroed as an employee under a definitive Employment .Agreement. your annual total remuneration shall be INR 4,01,9118/· par 
annum. The detaned informallon on compensation and benefits will be prO\'idcd In your luU-t1me employment Offer Letter. 

This LOI expresses only our Intent to enable you panicipate in the lull-lime lnlemship program or such Cognizant ldenlif,ed training programs as 
opted by you or as mandated by Cognizant. and there upon successful completion of Ille training which brings ellglbll1ty to receive a def1nlthre 
Employment Agreement. subject lo completion of hiring fom,11libtt. backg·ound verification and procedu1es Cogn,zant has zero tolerance towards­
matpradice in any form an0 reserves al nghts With respect to hlnng decis,oos and issue ol lull-bme Offer. This document is onty a letter of intent and 
does not constrtute any amtractua! relallonst-.p between you and CogniZart. Cognizant holds aa rights to withhold or cancel this LOI and/or the Intern 
/ FulH.ime employmenl Offer Letter due IO non-conformance of perlonnance benchmark or moral code of conduct. 

Code of Conduct : You shall comply "''Ith Cognizants Core Values and 5tandards of Business Conduct. localed at and Incorporated herein by 
refeten�. http, ltwww coonl;ant com:vnn.

1gocumi:ntstcod,-of;rt,lc, pd!

This LOI from CogntLant is valid for 1 ..,,-eek• 7 calendar days. from lhe dat� of the LOI Hence. you are requested to accept or decline the LOI within 
1 week from I.he date of the LOI. In case we do not receive any response 'ram your end within the aforemenlloned time period. this LOI shall stand 
withdrawn. and will be COt1$ldered as void. ArT'f extension to the LOI vahdily will be at lhe sole discretion of Cognizant. Please note that ttvs LOI is not 
deemed to be considered as an employment conttact or offer letter for purposes of joining Cognizant as an employee. For aD onboardlng formalll!es. 
rtie definitive Employment Agreemenl is reqwed. 

Upon accepting t.t11s LOI. you hereby consent 101 Cognizant Technology Solutions India Private Limited lO receive the personal informallon andfor 
senslt!ve personal Information (Personal Information') submitted by you for background ve<tfica!ion and share the same with rts empaneled venct01s 
IOCated In India for c:onductlng mandato,y background dlecks for employment opportunities with Cognizant. 

For further queries. related to Letter of Intent (LOI). please raise a request by clicking "Raise a Query" button in the below Hnk. Use Superset ID as 
candidate 10 and choose Category as Letter or Intent (LOI). 
h;to,:t/ca1T'ous2coon,zanr oognizont com{Pag"llfPrelogin 

GenC HR T earn wiJ reactl out to you ovet email to guide you on the next st�ps. 
Thanlc you for I.he interest and stay tuned to hear from us. 

Yours sincerely. 

for C-Ognlzant Technology Solutlons India Pvt. Ltd. 

Maya Srei!kumar 
Vie• President• Human Ro1ouru1 



Offer Letter

Date : Wednesday, May 24, 2023

Dear Sooriya R,

Congratulations on your decision to be a BYJUITE! At BYJU'S, we are on a mission to help students fall in love with learning across the
world. We create learning journeys for every student that address their unique needs and make them lifelong learners. We hope your
contributions and passion would help us achieve this mission.

It gives us immense pleasure to formalize your offer and appointment for the position of Business Development Associate - Inside Sales at
Think and Learn Private Limited (hereafter referred to as ‘BYJU'S' or 'Company'’) in the Inside Sales(A) function subject to your acceptance
of the offer mentioned in this letter. The letter includes details of your compensation, probation and notice periods. As you read through the
details, please feel free to reach out to the recruiter who managed your process, with any questions or concerns.

Your date of joining at BYJU'S is Monday, May 29, 2023 . Your onboarding details will be communicated by BYJU'S Onboarding Team post
acceptance of the offer. In case you do not report at your job on or prior to Monday, May 29, 2023, the offer shall be deemed to be rejected
by you. Please accept this offer in our HR portal so that we can initiate your onboarding process. Once initiated, you will be receiving an
email confirmation for the same. In case you do not acknowledge and accept this offer letter on the HR portal within two working days, the
offer would stand withdrawn.

Position Details and Compensation Overview

 Designation  Business Development Associate - Inside Sales
Department Inside Sales(A)
Employment
Type   Regular

Work Location TLPL, KCT Tech Park, (A Unit Of Ramanandha Adigalar Foundation),First Floor, West Wing,# 3 Athipalayam Road,
Chinnavedampatti Post, Coimbatore - 641049.

You will be on probation for a period of 90 from Monday, May 29, 2023 . Your joining salary will be INR 200026 per annum, the mentioned
per annum value shall be only applicable during your probation period of 90 days or as per extension of the probation period, subject to your
performance and potential for the position you have been hired for. The Company reserves the right to extend your probation period should it
deem fit.

Subsequent to completion of the probation period (subject to your performance and discretion of the Company), your compensation will be
revised as mentioned below (indicative ranges): -

Fixed Compensation: 4 LPA to 5 LPA depending on the city category
Variable Compensation: Upto 3 LPA
Total Annual Cost to Company: 7 LPA to 8 LPA

You are requested to join the services of the Company not later than Monday, May 29, 2023, failing which you may please consider the offer
to be withdrawn unless an extension to the date of joining has been mutually agreed in writing. You are requested to signify your acceptance
of the terms and conditions by accepting the offer on our HR portal and signing and returning to us the duplicate copy of this letter on your
day of Onboarding.

The terms of your employment contract are strictly confidential and should be treated as privileged information between yourself and the
Company. You are expected to maintain such information appropriately. We take this opportunity to thank you for the interest you have
shown in our organization and look forward to welcoming you on board for a fruitful career with us. We are certain that you will find challenge,
satisfaction, and opportunity in your association with the Company.
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Best Regards,

Deeptha A R
Head – Human Resources
Think & Learn Pvt. Ltd 

 

Terms & Conditions

1. The Income Tax liability regarding your salary and perks will be governed by the taxation laws of the country as applicable from time to
time.

2. The company shall be entitled to deduct, from the above remuneration payable to you, the following contractual, statutory, and compulsory
deductions:

Provident Fund
Income tax deducted at source at the rates applicable
Employment/Professional taxes
Dues to the company including loans and advances
Or any other applicable statutory deductions

3. Variable pay, if applicable, will be paid based on your performance and the company’s performance for the year. The payment is subject to
your being active (not serving notice) on the company rolls on the date of announcement of the Yearly Performance Pay.

4. Benefits – All the full-time regular employees of the Company are eligible for our employee benefits program effective from their Date of
Joining.

You would be entitled to avail the below-mentioned benefits, which are governed by the prevailing company policy. More details regarding
benefits and related policies will be available on the HR Portal after the onboarding formalities are completed

Leaves 
Employee Medical Insurance
Employee Personal Accidental Insurance
Employee Wellness (BYJU'S Let's Talk Initiative - 24 Hour one-on-one counselling from experts) 
Personal Developmental Workshops and Events
Gratuity, as per government rules

5. In the event of you resigning from the services of the Company on your own accord within one year of employment, you will be required to
pay BYJU'S the full amount of Notice Period buyout.
This clause is applicable only if there has been a notice-period buyout by BYJU’S.

6. Probation  – On joining the Company you shall be on probation for 90 days. During this period, your employment may be terminated by
giving you a notice of 1 days. You are also at liberty to resign from the services of the Company by giving 1 days' notice in writing. Further,
unless otherwise communicated to you in writing, your services shall stand confirmed at the end of the period of probation. You hereby agree
and acknowledge that, in the event that you resign from the services of the Company within 30 (thirty) days from the date of signing this
letter, you will not be entitled to receive an experience letter from the company.

7. Separation and Notice Period – Subsequent to completion of your probation period, your services may be terminated in the following
manner:

In the event of your resignation from the services of the Company, where you will be required to give the Company a written notice
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of  15  days, the notice period has to be served in full unless otherwise agreed mutually in writing. In case of failure to serve the
above notice period, the Company shall have the right to deduct the salary in lieu of the notice period and you will not be eligible to
be hired by the Company in the future. You shall, on ceasing to be the employee of the Company for any reason and in addition to
the obligations under the Non-Disclosure and Confidential Information Agreement, forthwith return all Company properties, movable
and immovable, including all Company information and data in any form, files, reports, memoranda, software, credit cards, door and
file keys, computer access codes, laptops, desktops, and such other property which you received or in possession or prepared in
connection with your employment with the Company.
The Company will be entitled to terminate your services by giving you 15 days of notice in writing, or by payment of 15 days of salary
in lieu of such notice. In the event you desire to leave the services of the Company, you will be required to give the Company
15 days of notice in writing or 15 days of salary in lieu of such notice.
In the event of termination on disciplinary grounds including but not limited to embezzlement, fraud, gross negligence, incorrect
information found during background verification, willful misconduct, criminal offenses - alleged or guilty, or a material violation of
Company policies, or you are found to be absconding from the services of the Company or for any other reasons causing grievous
loss/damage/disrepute to the Company/associates, your termination will be immediate and without any notice or compensation.

8. The detailed breakup of CTC will be shared in your appointment letter. The revised salary structure post probation will be shared in the
salary revision letter.
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Offer: Com u Ref: Tcsu6r�8; 
Consultancy 

Dato: 25/111202/
2

3076355/Chennai

Mr. Stephen S
?92a/1 Mel G 
Natara1·a Th

a andh1 Nagar, Padanthal Road,
eatre Backside

Sattu�626203 ' 
Tamilnadu.

' 

Tel# 91-6381912410

Dear Stephen s,

Sub: Letter of Offer 

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).

You have successfully completed our initial selection process and we are pleased to make you

an offer. 

This offer is based on your profile and performance in the selection process. You have been

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a

part of the application development and maintenance projects across any of the business units of

TCSL. 

Your gross salary including all benefits will be �3,36,877/- per annum, as per the terms and
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 

TCS Confidential 

TCSL/DT202230763 55 TATA CONSULTANCY SERVICES
nit.a Coniultancy Servlcff limited 

4 I $/1 I 14, Kuma1.in Nag.;i,. Shol111gan<1Uw. Olcl M.lhdbJl1pu1,1n1. (hennJ1 AOO 119 l.lm1t Nadu ln(f13
fol 91 44 6616 1111 I .sx 'JI 44 M 11:l 2 SS ',I l,�111:· v.-ww.t<.S <Or l 

Rt"? ,t,"f£'U Offl< � N1rmJI 8111ld1n9 •,th F Ir HJI r1111.:1n P<>ht. M 1111 11 400 021 
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22 May, 2023 

Vign hwaran 1VJ 
20/JN dar Vidhya alal StrectsotJthgatc.Madurai. 20 Nadar \/idhy� Sarai
Stre l.Southgat .Madurai 825001

0 ar Vigne trwaran, 

We ar pl a d lo appoint you a Engineer Of n sudl o her capa<:1 as the .:magemen or 

l'h Company · hall from time o ime d e-r . under he oflovnn terms and conditions 

1. Appointment:

You will be required to Jorn u on 05 June. 2023.

(Th Company re erve the nght to advance I postpone the date of jo,nrng )

1. 1. Your date of appointment is effective from the date of joining.

2. Code of Conduct:

2.1. The Company may require you, at any time, to perform any other adm1nistratrve. 

managerial. supervisory, technical or other functions and you will be bound to carry out 
»uch functions

2.2 Your individual remuneration is purely a matter between yourself and the Company and 

ha b n arriv d ot on the basis of your job, skills, specific background and professional 

merit Accordingly your salary and any changes made to rt, is strictly confidential, and 

you holl tr at ,t accordingly. 

2 3 You sh II m 1ntom proper discipline and dignity of your office and shall deal with all 

m ft r with o n ty

4 You h ll m rnl 1n nd pin your safe custody such books, regrsters documents nd 

rs rnay b 1s ued to you or may come 10 your possession and shall return 

m 11 n r ui d 

2 6 You hall inform the Company of any changes in your rsonal dat w1thrn 3 days of the 
occurranc f u 1 change All notic.e requ11ed to be gi en to you shall be deemed to

hav been duly and pr perfy gi en 1f de e,ed to you personally or sent by post to you 
at your add, s in India. as -recorded in the C01 y 

,2.6, DU -wrll ob "' 

work. 

rk timings aoo h ays as applicable to your location and place of

, ... Jl!,.b #1.-i.! P , 1,., i ')i lj,n (t"d Ho ;l(c J \ < • 1 u 8Jnq · \ , • , � O ,' II d .. , 

1.-f -. 9] "' · : i"f I '/ U:; t.:, • � t C'J 'b.1 I 11 1 



3. T . .
raining & Probationary Period:

3.1 You will be on training for the first 6 months. During the training period, you will be subject
to_as�essment at various stages and you are expected to meet the minimum accep�able
criteria for your continuity in the Company and subject to submission of Provisional
Degree Certificate (PDC) of the University with 60% or 6.0 CGPA in aggregate. 

3.2 

3.3 

4. 

Post the above. you will be on probation for the next 6 months. On meeting t�e mi�imum
acceptable criteria and on completion of the probation period. if found suitable 1�. the
appointed post. you will be confirmed in writing by the Company. The terms and conditi�:ms
of this letter shall continue to bind you or as may be amended by the Company from time 
to time. 

Based on your performance, the Company is at liberty to terminate your services. if fo�nd 
unsatisfactory at any time during the Training or probation period, or extended probation 
period, as it deems necessary. 

Salary: 

4.1. During the period of probation you will be entitled to salary and perquisites as detailed 
in the annexure. The Company in writing will communicate any change in compensation 
to you. 

4.2. Compensation structure detailed in the attached annexure is for a posting in 
Trivandrum. The compensation structure is based on location of posting and any 
change in compensation arising out of a change in location of posting will be 
communicated to you in writing. 

5. Initial Posting and Subsequent Transfers:

Your initial posting can be at any of our design & development centers in Trivandrum.

You will be liable to transfer in such capacity as the Company may from time to time 
determine to any other location, department, establishment, factory or branch of the 
Company or subsidiary, associate or affiliate of the Company in India or abroad without 
claiming any extra remuneration for such transfers. 

6. Leave:

6.1. You will be entitled to leave and other benefits in accordance with the rules/ policies of 
the Company. 

7. Other Work:

I 

= 



7.1. Your po ·r s, ion is a full time employment with the Company and you shall devote your
whole time and attention to the Company's business entrusted to you. You will not lake
up any other work for remuneration (Part-lime or otherwise) or work in advisory capacity 
or be interested directly or indirectly (except as shareholder or debenture holder) in any 
0ther trade or business during the employment with the Company without the prior 
Written permission of the Chief Executive Officer of the Company. 

8. Termination:

8- 1. During the period of training I probation, your services shall be terminable by giving one
month's notice or one month's basic pay in lieu thereof on either side at the sole 
discretion of Tata Elxsi management. On confirmation of your services in the Company, 
your services shall be terminable by giving three months notice or three months basic • 
pay in lieu thereof on either side al the sole discretion of Tata Elxsi management. 

8.2. In the event that you want to terminate your employment with the Company, while on a 
project at customer's site in India or abroad you be will required to give a minimum of 
90 days notice, to enable smooth transition and transfer of technology. The actual date 
of release will be mutually decided with the consent of the concerned client and your 
superior and the said date of release shall not be unreasonably withheld provided you 
are able to handover charge satisfactorily within the 90 day period. This minimum notice 
of 90 days cannot be adjusted with payment in lieu of notice period as mentioned in 
clause 8.1 above or adjusted against the Privilege Leave. 

8.3. During the term of your employment with the Company, if the Company decides to enroll 
you for Training/Development Program abroad, you shall not leave or abandon the 
services of the Company for the time period set forth in a separate agreement from the 

date of completion of such Training and Development Program. On completion of such 

time period, if you wish to leave the services of the Company, you shall be bound to 

provide prior notice in writing as per the terms of this Employment Agreement / Offer 

letter. 

8.4. You will be liable to termination from service by the Company without notice if: 

a. Any declaration given by you or any testimonials furnished by you to the Company is

found to be false, or,

b. You are found to have willfully suppressed any material information, or,

c. You are found to have been convicted for or indulged in criminal, subversive or immoral

activities, or,

d. You are found to have indulged in financial irregularities; or

e. You breach any of the terms and conditions of your employment as specified in this

letter, or of any further official communication from the Company.



9. On Separation:

9· 1 · On communication of the termination/resignation of your employment with th0

Company, you will immediately give up to the Company before you arc relieved, all

documents of lhe Company including correspondence, specifications, formulae, books,

documents, cost data, market data, literature, drawings, effects and shall not make or

retain any copies of these Items. 

10. Background Check:

You are advised that, before or after joining the services, the Company or ifs Clienl(s) may 
conduct a background check suet, as past employment, education, financial & criminal check, 
including any other information that has been furnished by you. The Company reserve the 
right to withdraw any offer of employment or terminate your appointment immediately, without ' 
any liability should the results of your background investigation found negative. 

11. Intellectual Property and Confidential Information:

11.1. Information pertaining to the Company's operations and its clients shall remain secret 
and safeguarded by you. On joining the Company, a formal agreement to effect non­
disclosure of confidential information and intellectual property etc. shall be executed by 
you. You will also keep us duly informed if you are bound by any confidentiality 
agreement with any of your previous employers, in which case you shall keep us 
indemnified against any breach thereof by you. Any Intellectual Property or Patents 
developed by you during your service will be the property of Tata Elxsi Limited. After 
leaving the services of the Company, you shall keep confidential and proprietary 
i�formation and technologies, which you were involved with during your service with the 
Company and shall render yourself liable to damages and costs arising out of breach of  

such confidentiality. 

11.2. You shall irrevocably, unconditionally and free of any cost, royalty or compensation, 

assign to TEL all rights, title and interests including the transfer rights and Intellectual 
Property Rights in all products, designs, software, all embedded, intermediary, base 
software technology which is created or developed by you during the course of your 

employment. TEL shall have the right to obtain and hold in its own name, copyrights. 
trade-marks and other applicable registrations and seek such other protection as may 

be appropriate to the work, product and all designs, software created by you and you 

shall also provide TEL or any person designated by TEL all assistance as may be 

required to establish and I or perfect the rights defined in this clause. 

11.3. Data Protection Regulation- Personal Data: You acknowledge and agree that TEL or 

any of its affiliates or group companies may process your personal data/ sensitive data. 

You also hereby provide explicit consent to the company to transfer such 

TAT/\ ELXSI 
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p r ,on 11 ensilive dnta outside the country In which you are employed. TEL will process
Y ur P r.,onnl dotn In the porforrmmco of a contmct as your employer, to ensure to meet
th mployor obllgnllons and the requirements of employment law. Your
P rson I/sensitive data as part of legol obligation for business accounting, payroll, tax,
lrnmiarntion purposes. Your personal/sensitive data shall be under legitimate intereSts
to c rry out background checks as part of our due diligence measures. You hereby give

our plicil consent to TEL to process sucl1 personal/or sensitive data.

12. Adhering to Snfoty Stnnclards:

12.1 Tho Company strives to provide each employee with a safe and healthy work 
nvironment. Each employee has responsibility for maintaining a safe and healthy 

workplnc for all employees by following safety and health rules and practices and 
reporting accidents. injuries and unsafe equipment, practices or conditions. 

12.2. Violence and threatening behavior are not permitted. Employees should report to work 
in condition to perform their duties, free from the influence of illegal drugs, smoking, 
chewing of tobacco or alcohol. The use of alcohol and/or illegal drugs in the workplace 
will not be tolerated. 

12.3. Tnta Elxsi has implemented its Healthy and Safety process based on ISO 45001. You 
are expected adhere to the Health and Safety Policy and promptly report any potential 
health and safety issues as per the reporting mechanism stipulated under the Health 
and Safety Policy. This act may help us maintain our own safety, as well as the safety 
of our fellow co-workers. 

13. Protection of Interest:

13. 1. If you conceive any new or advanced methods of improving process / formulae I systems
in relation to the operations of the Company, such development will be fully 
communicated to the Company and will be and will remain sole right / property of the 
Company. 

14. Client Management:

14. 1. On Termination I Resignation of employment for what-so-ever reasons, you will not seek
employment opportunities with our principals, customers and any other person / entity, 
with whom you had a business relationship/ technical engagement within one year from 
your last working day in the Company. In the event the Company is of the reasonable 
opinion that you are terminating your employment with the Company to pursue an 
occupation in violation of this Clause 12, then the Company reserves the right to, at its 
sole discretion, refuse to accept any letter of termination, by whatever name called, of 
your employment with the Company. The Company further reserves the right to 

l�'I t�l �lll..'9791..'H.1:x 191 Ole.ti 1-1/-1
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approach a Court of competent jurisdiction and obtain an injunction preventing you from 
terminating your employment with the Company and/or recover damages there from. 

15. Non-solicitation:

15 1 D · • · r termination · · unng the period of employment and for a period of two years following you 
of employment with the Company, irrespective of the circumstances of or rea�ons of the

termination, you will not, directly or indirectly, solicit, hire or employ, or ass,st anyone

else to solicit, hire or employ, any other employee of the Company. At no time you may

directly or indirectly seek to induce any other employee of the Company to leave the

employment of the Company or to become associated with, or perform services of any

type for any third party. 

15.2. During the period of employment and for a period of two years following your termination 

of employment with the Company, irrespective of the circumstances of or reasons of the

termination, you will not, directly or indirectly, solicit, induce or encourage any customer

or vendor of the Company to move his/her existing business with the Company to a third

party or to terminate his/her business relationship with the Company. 

16. Retirement:

16.1. You will retire in the month of your attaining the age of 60 years. 

17. Original Certificates:

17.1. You are required to produce Original certificates / testimonials for our reference & 
verification on the day of joining. 

18. You are requested to join us on the date as indicated to you in clause 1 of this letter
("Date of Appointment").

19. Jurisdiction and Dispute resolution:

19.1. Any dispute which may at any time hereafter arise between the parties hereto, shall be 
referred to a single arbitrator to be appointed by the Company Secretary of Tata Elxsi 
Ltd. in accordance with and subject to the provisions of the arbitration and conciliation 
act, 1996. It shall be open to any one of the parties to move the Company Secretary to 
appoint the arbitrator and refer dispute to arbitration. The decision/award of such an 
arbitrator shall be binding on the parties hereto. The venue of arbitration shall be 
Bangalore. The Courts in Bangalore shall have exclusive jurisdiction to the exclusion of
all other Courts. 

f:CJ1�1t•11..•d Office Tata El)(si Limited ITPB Road Wh,r ,fi<,ld 8,1n9,1I rt.' r,o O•�!:l frnki
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19.2. You will be re . 

· 

. . 
quired to produce o testrrnon1als on the d . . . 

ne set of photocopies and the originals of certificates 1

originals Will be ret 
ay of Joining. Photocopies will be retained for our records and

urned to you upon verification.
19.3. Please note that h'I 

Regulations f th 
w ' e on employment, you will be governed by all Rules and

shall h 
O 

. 
e Company, which are in force from time to time, and the Company

f 
�ve the right from time to time to vary or modify any of the terms and conditions

o service , which shall be binding on you.

We take pleasure 1· I 
· t II 

. . n we coming you to our Organization and look forward to a mu ua Y
benef,cral association. 

Wishing you the best in your career, 

For Tata Elxsi limited 
,

!/.
--

�-0,1-r �� 
_::-

Rajagopalan S. 

Head - Human Resources 

Declaration 

I acknowledge that I was provided with an unsigned copy of this Agreement in advance of 
signing the same and was accorded ample opportunity to read and seek whatever clarification 
I needed related to the Agreement. I have read and understood the above terms and 
conditions of employment and am accepting the same. I will be reporting for duty on as 
indicated to me in Clause 1 of this letter ("Date of Appointment"). By signing this Agreement 
I consent to the Company for collecting, retaining and processing my personal/sensitive data. 

Date: QS-) o6 / .Q_3 Signature: __ .... �__.,;;.;-J-'--'#=="+--------

TATA ELXSI 
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Offer: Computer Consultancy 

Ref: TCSUDT20223050761 /Chennai 

Date: 25/11/2022 

Mr. Yoga Manikandan p
1 /54, Ra mar Kovil Street,Sendurai.Sendurai(P .O),Natham(T.K),Dinidgul(D.T),
Sendurai, 
Dindigul-624403, 
Tamil Nadu. 
Tel#-

"Dear Yoga Manikandan P, 

Sub:-Letter of Offer 

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be �3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

':�� (Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore
7 Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
m andatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 

TCS Confidential 

TCSL/OT20223050761 TI\TJ\ CONSULTANCY SERVICES 
fot,, Conwltamy S.irvfcett llmit0<1 

.a I':; .!. I .'4, Ku111.u.ir1 l:MJ-)1, Sh(1linq.111.1illil lJ �-· h,,wl,pu .,m henn,:;16 0 11'-} T. mil I �clu In IJ 

lt'I 914-l�t,/� ]!.'.?�.,,'Ji 44 ,,,,1(., .�'.,',\\'t'U\•l�: www.tC<,.tum 
HL-'(Jt)lett>d UlflH' hHIJI fh.11lu1111.j, 1/lli H-001. N,Hlllldn l-'u1111, MumliJI -1 0 021 

lC', (Jft'<.'� �,•r �, lllt' ld◊O JO') ll 11 f m ii fdr,�o?r\\; Id com 

1 














	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16
	17
	18
	19
	20
	21
	22
	23
	24
	25
	26
	27
	28
	29
	30
	31
	32
	33
	34
	35
	36
	37
	38
	39
	40
	41
	42
	43
	44
	45
	46
	47
	48
	49
	50
	51
	52
	53
	54
	55
	56
	57
	58
	59
	60
	61
	62
	63
	64
	66
	67
	68
	69
	70
	71
	72
	73
	74
	75

